
BUCS® is a user friendly 

fund accounting software 

system created by Frey 

Software to support 

accounting and financial 

management activities of 

government and non-profit 

agencies 

                    Newsletter    

        

FREY WELCOMES FIRST CO-OP STUDENT! 
 

Garrett Frey has joined Donald R. Frey & 
Company, Inc. as its first co-op 
student/employee.  Garrett is the son of the 
company’s president, Matt.   
 
Garrett is attending NKU and plans to major in 
Business Management with a minor in Business 
Administrations.  He will be coming into the 
office regularly learning the software aspect. 
 

Garrett has been involved in several training classes and also attended 
this year’s User Conference.  Baseball is his favorite sport and he played 
football while in high school.  His hobby is building computers which 

should come in handy working at Frey!  Welcome Garrett.   
 
 
 

     TALKING ABOUT BUCS®
 

 
BUCS

®
 10.6 has been released to all current customers.  

Once again, the new release is full of new improvements. 
 

 
BUCS

®
 10.6 introduces two new modules 

that you might find interesting and could 
help you save some work time in the 
process:  Blank Check Stock for A/P and 
Inventory. 
 

Blank Check Stock Module 

 
This new module allows you to print your 
A/P checks on blank check stock.  With 
this module, you will be able to control the 
cost and waste associated with pre-printed 
checks.  You can make changes as they 
occur and it also eliminates the need to 
worry about mistakes when running 
checks.   
 
Setup is as easy as editing your existing checking accounts and adding 
your logo and up to three digital signatures.  Benefits include not having to 
wait to make any changes or chasing down someone to sign checks.  
Each checking account can be set up differently including even having an 
account continue to use pre-printed checks. Plus, there is no check stock 
to be stored with account information and blank check stock is readily 
available. 
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Inventory Module 
 
Need a way to keep track of all those office 
supplies?  BUCS

®
’s new Inventory module might be 

for you.  
 
This module provides an integrated feature for 
establishing, tracking use, ordering and reporting on 
the long list of consumable items every office utilizes 
in its daily operations. 

Benefits include improved control, tracking, and 
reordering.  This allows your office to become more 
efficient and helps to prevent loss.  There are 
several easy reports for you to oversee the 
inventory.  A reorder worksheet is also available 
along with a physical list that can be printed to take 
inventory. 

If you are interested in either or both of these new 
modules, contact us at 800.659.3739 and we will be 
glad to go into further details about them with you. 

 

22
nd

 Annual User Conference 
Great Success 

This year’s user conference was very successful 
with clients attending from all over the country to get 
the latest on the improvements planned for the 
software. 
 
Our evening event was a river boat cruise aboard 
the Celebrations.  Although the evening was very 
hot and humid, everyone enjoyed the refreshing 
breeze from the Ohio River Valley, not to mention 
the great prime rib dinner and entertainment on the 
upper deck! 

Shelley is already busy working on next year’s 
conference.  The evening event has yet to be 
decided so stay tuned for more information!  The 
dates for next year’s conference are August 4 – 6, 
2013. 

Plan now and put it in your budget to join us 
next year in August for the Annual User 
Conference.  Contact Shelley at 800-659-3739 to 
make your reservations.  We look forward to seeing 
you there!  

                                 

 

 

 

 

 

Spotlight on:  City of Bluffton, IN 

Name:  Bri Lautzenheiser, Deputy 

Clerk Treasurer 

Population:  27,734     
Frey Software:  BUCS

®
, CHIPS

®
, & 

CUBIC
®
 

 

This spotlight introduces a new customer for Frey & 
Company, the City of Bluffton, IN.  Bri 
Lautzenheiser, Deputy Clerk Treasurer works in the 
Clerk Treasurer’s office.  While the city has all three 
of the Frey software packages, Bri’s office only 
works with BUCS

®
 & CHIPS

®
.  They have been 

using the software for over 8 months. 
 
The interview started with asking Bri why her office 
chose BUCS

®
 as their accounting software.  Her 

answer was detailed since they haven’t been with 
Frey very long.  “We decided to switch software 
companies because our old software was very 
outdated,” Bri explained.  After several 
demonstrations, it was “felt that Frey was user 
friendly and had the most to offer as far as flexibility.”  
Bri went on to say that they are thankful for their 
choice of Frey since the change.  “We had a bit of 
rocky start but that’s to be expected when switching 
software and the staff at Frey helped us through all 
of our hiccups.” 
 
Bri said the city uses BUCS

®
 for their accounts 

receivable and payable along with using it to 
manage their budget.  She likes that BUCS

®
 is “so 

easy to use.  Anything I need is easy to find and 
figure out.”  She really likes the Fee Receipts 
posting.  “I don’t have to search to find what account 
to put money into because of the Standard Fee 
receipt,” she tells us. 
 
Finally, Bri was asked what she likes best about 
Frey.  Her reply, “The support is amazing and 
everyone is so helpful when we call with a problem 
or question.”  Bri also mentioned attending the 
annual User Conference for the first time this year 
and that she really enjoyed it.  “It was a great mix of 
fun and education.”  Thanks, Bri and welcome to the 

Frey family!   
 

 



Tips & Tricks From Support 

 

 
 

By Adam Best 
 

Lock Encumbrances:  In BUCS
®
 10.6, there is an 

option to Lock Ability to Add Encumbrances.  For 
those customers that encumber, there is a point in 
time where encumbrances need to stop being put 
into the system, i.e., like at year end.  In BUCS

®
 

10.6, that option is now available.  To turn this option 
on, go to System Controls, click on the A/P tab and 
check Lock Ability to Add Encumbrances. 

 
Purchase Orders:  In BUCS

®
 10.6, there is the 

ability to see what amount is left on a Purchase 
Order.  For those customers with the Encumbrance 
Module, when a purchase order is being reprinted, 
the user can have the remaining balance be shown.  
To turn this option on, go to System Controls, click 
on the A/P tab and click on Purchase Order format.  
Check the Print Remaining Balance box.  Now, 
regardless of which type of Purchase Order you 
have selected, the remaining balance will show 
when the Purchase Order amount does not equal 
the original total on the Encumbrance. 

 
By Dean Eldridge 

 
Appropriation Limit Test by Fund:  In BUCS

®
 

10.6, the Appropriation Limit Test can be set by 
Fund.  Previously, the Appropriation Limit Test was a 
global setting in the System Controls.  The option 
would have been for all Funds using settings of 
either None, Warn, or Halt.  Now, each Fund can 
have its own setting for the Appropriation Limit Test.  
This is a useful option when all of the Funds need to 
be set with different warning labels.  This is 
especially useful if some of the Funds are budgeted 
while others aren’t.  The user can now mark those 
Funds that don’t have Budgets as None for the 
Appropriation Limit Test.  This option can be 
accessed through Fund Control under General 
Ledger. 
 
Check Reconciliation Transaction Log:  A new 
Check Reconciliation Transaction Log is now 
available in BUCS

®
 10.6.  To enable this new option, 

go to the A/P tab within System Controls.  The third 
checkbox on the top right hand side will enable this 
option.  With this enabled, anytime a change in 
status occurs to a transaction in Check 
Reconciliation, a Transaction Log will print.  This 
could be useful if a user voids checks.  When they 
close out of Check Reconciliation, a list of the voided 
checks will print.  Another example would be if a 
user marked transactions as Cleared.  Once they 
close out, a listing of the cleared transactions will 
print out.  The report will display the transaction 
number, transaction type (check, deposit, etc.), date, 
amount, original status, new status, and clear/void 
date. 

By Mike Emmerich 

Fixed Asset:  A “Change ID” button was added to 
Fixed Assets Maintenance which allows you to 
easily change your numbering scheme.  Without this 
feature, if you wanted to change the original entry, 
you would have to delete the asset and add it back 
in with the new number forcing you to re-key 
everything.  While in Fixed Assets – Asset Master 
File Maintenance, you will select/highlight the Fixed 
Asset item you want to change and click on Change 
ID.  A window will show with the Old ID Number, 
then you can key in a New ID Number, up to 20 
characters.  Example shown below:  
 

 
 
Cash Receipts:  In BUCS® 10.6, an option was 
added to the Cash Receipts module where you can 
print a receipt for a customer.  To print a receipt you 
must make sure the “Print Receipt” option has a 
check mark in the field before clicking on OK to 
update the receipt.  All receipts that you key in won’t 
need to be printed; therefore, you can turn on the 
option as needed. 
 

 
 

If you want a receipt to print every time, you can 
program that into BUCS

®
 by clicking on General 

Ledger – System Controls – Edit.  Then click on the 
A/R tab.  On the right hand side of the screen, you 
will see Cash Receipt options:  Print Receipt and 



Print Two Copies.  Checking Print Receipt will give 
you a printed receipt each time you key one in.  
Checking Print Two Copies will give you 2 printed 
receipts each time you key in a receipt. 
 

 
 

By Garrett Frey 
 

Hotkeys:  It was mentioned during the User 
Conference that it would be nice to have a list of “hot 
keys” for the software.  Below is a sampling of some 
of these keys: 
 
F1: Main Help available any time 
F2: OK when an OK button is on the screen 
F3: Cancel when a Cancel button is on the screen 
ESC: Cancel when a Cancel button is on the screen 
F4: Search when a Search button is on the screen 
and enabled 
F5: Delete when a Delete button is on the screen 
Page-Up: Go to the previous item 
Page-Down: Go to the next item 
Ctrl+A: Brings up the Windows calculator. Available 
anytime 
Ctrl+F:  Brings up Remote Helpdesk 
F10: Activates the menu bar (shifts focus to the 
menu bar) 
Shift+F7 Print screen of current active window 
Shift+F8 Print screen of entire desktop area 
 

 

 

 

By John Milleck 
 

Invoice Processing:  A new option in BUCS
®
 10.6 

has been added to allow the user to change the 
Report Month/Year on an “entered” status invoice.  
This option is located under the Change button on 
the Invoice Maintenance screen.  It is on the drop 
down list as “Report Month/Year”.  When this option 
is selected, the Report Month/Year will show the 
original date used when entering the invoice.  The 
user can now change this date without having to 
delete, change the Report Month/Year, and re-add 
the invoice into BUCS

®
.  Please note that this option 

can be used regardless of the accrual method. 
 
New Statement Format for Purchase Orders: To 
use the new format created for Purchase Orders, 
select Purchase Order Format “New Statement” 
under the A/P tab in the System Controls.  Now, the 
user will click on “Purchase Order Format” button.  
This is where the new options have been added to 
the setup information that is printed on the purchase 
order.  New options include shading in heading 
areas, footer information, header information, 
options for shading header areas, signature lines 
and including encumbrances and requisitions to 
each distribution copy.  For users with the 
Encumbrance module, there is the ability to print the 
Remaining Balance on the purchase order.  This 
balance will only print when the amount remaining 
on the encumbrance does not equal the purchase 

order amount.  

Plan to Attend 
Budget to be the best!  Don’t forget to include next year’s  

User Conference in your 2013 budget. 
 


